Requesting and Accessing E-text

If you have not already requested your e-text, please first watch the Accessing
Accommodations and Faculty Notification Letters video. After you have requested e-text for
classes, you must also select the specific textbooks you want converted:

The first time you log-in to AIM, you will be prompted to complete an E-Text Copyright
Agreement form. You must complete this before you are allowed to utilize e-text.

e Navigate to Text Conversion under the My Accommodations menu on the left side of
the page.
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Note: It may take up to 10 seconds to generate each PDF file.
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> Text Conversion

> Course Accommodations

Refine Search Result: | Search All v

» Deaf and Hard of Hearing Refine Search
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[Famm Any questions or concerns?

You will see your specific books for each class listed here. Click the Select button next to each
of the books you want converted to e-text.

— Request Text Conversion for Summer 2019

Steps to get your books in Alternative Formats:

= Select the book you want converted to E-text. If your book is not listed and vou have the information, please submit a Custom
Request.
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Managerial Accounting W/ Connect (Edition: 16th) -,
(ISBN: 9781260088458)

This will notify the Text Conversion Lab of your requests, and they will begin to prepare those
books. Please note, only the textbooks you select will be converted. Once you’ve selected
the book, the status will change to “Processing.”



https://youtu.be/jULUm5y5S8I
https://youtu.be/jULUm5y5S8I

LISTBOOKS CURRENTLY BEING PROCESSED FOR SUMMER 2012

Note: If you do not need a book from a particular class or you would like to add additional books or select different farmat, please nofify our
office as soon as possible,
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Gender & Popular Culture (ISBN:
0780745643948)
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If for some reason your textbooks are not listed or if you have additional reading materials,
please contact the Text Conversion Lab.

Receipts

As soon as you have purchased or rented a book, upload the receipt into your AIM profile right
away.

e Loginto AIM and select Text Conversion under the My Accommodations menu.

e Find the Upload Book Receipt section toward the middle of the page.

e Select the Browse button and attach your receipt. Receipts can be scanned in or you
can upload a picture you have taken of your receipt.

® Check the boxes for each course that the receipt is for. Select the Upload Receipt

button.
UPLOAD BOOK RECEIPT
UPLOADED RECEIPTS - SUMMER 2019
Important Note: Limit 5 receipts per term or semester. _ e _
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After uploading your receipt, a message will appear at the top of the screen, next to a big
green check mark that says, "The receipt was successfully uploaded". If there was a problem,
you will see a red triangle and a list of problems. After the issues are resolved, reupload.

TEXT CM&ION

@ THE RECEIPT WAS SUCCESSFULLY UPLCADED

Thank you for uploading your receipt electroniczlly.

Pravigus. Term Term: Summer 2019 Next.Term

You will receive an email from the Text Conversion Lab once your receipt has been verified and
your e-text will be ready for download.



